


• What do we call it?
• Why is it important?
• Format?
• Contents?
• Resources?
• Special Considerations?
• Real-Life Examples + Open Discussion
• Additional Resources

How Will You Ensure Someone Can Take Over Your 
Financial Affairs if Something Happens to You?

Agenda



Assumption
Estate Documents are all in place
(ref May 2024 Detroit Bogleheads Mtg)

All of these are already in place!



What Do We 
Call It?

• Money Book/Binder
• Blue Book/Binder (Rob Berger)
• Death Book
• The “How To” Playbook
• Cognitive Decline Book
• Master Directory
• Road Map
• Check List
• Letter of Intent
• Letter of Instruction



Why is it important?

Why is it needed?

COGNITIVE 
DECLINE

DEATH HEALTH 
ISSUES

ACCIDENT

Who will step in if. . .?
• No spouse
• Disinterested spouse
• Adult children (or not)
• Trusted relative/friend (or not)

FRAUDDISTANCE
(out-of-state/USA)



Format?

• 3-Ring Binder
• Excel Workbook / Google Sheets
• Other? (Video?)



Contents? Source: Boglehead Forum
https://www.bogleheads.org/forum/viewtopic.php

?p=7576543#p7576543Example

https://www.bogleheads.org/forum/viewtopic.php?p=7576543#p7576543
https://www.bogleheads.org/forum/viewtopic.php?p=7576543#p7576543


Contents? Source: AAII
https://www.aaii.com/files/blog/images/10349-

RoadmapWorksheet.pdf
Example

https://www.aaii.com/files/blog/images/10349-RoadmapWorksheet.pdf
https://www.aaii.com/files/blog/images/10349-RoadmapWorksheet.pdf
https://www.aaii.com/files/blog/images/10349-RoadmapWorksheet.pdf


Resources
• Bogleheads Chapter Series  https://boglecenter.net/bogleheads-chapter-series-documenting-

financial-information-for-surviving-spouse-executor/

• Bogleheads Wiki  https://www.bogleheads.org/wiki/Letter_of_instruction

• Bogleheads Forum
• https://www.bogleheads.org/forum/viewtopic.php?t=198919
• https://www.bogleheads.org/forum/viewtopic.php?p=7576543#p7576543

• Schwab  https://www.schwab.com/schwabsafe/planning-for-diminshed-capacity

• Retirement Manifesto blog (Fritz Gilbert)
• 12/5/24  “Why I Write A “Love Letter” Every Year (and you should, too)” 
• https://www.theretirementmanifesto.com/why-i-write-a-love-letter-every-year-and-you-should-too/

• “After the Death of Your Spouse: Next Financial Steps for Surviving 
Spouses," Mike Piper, CPA (and Boglehead) 

• https://www.amazon.com/After-Death-Your-Spouse-Financial/dp/1950967123/ref=monarch_sidesheet_title
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Special Considerations

• How to manage the logistics?
• What if no adult children or family member?
• Simplicity over optimization?



Real-Life Examples 
+

 Open Discussion



Jana: Excel Workbook
NOTE: Please see separate spreadsheet 
uploaded to the website. 


Table of Contents

				Table of Contents

				Read Me

				Love Letter

				Personal Information

				What to do first in the event of death

				Location of original documents/keys

				Passwords/Codes

				Bills

				Investment/Financial Accts

				Tax Returns

				Household and misc.

				Insurance Info

				Contact info for professionals

				Funeral Wishes

																                                                                                                                                                                                                                                                          





Read Me

		Read Me

		-The purpose of this file/book is to act as a guide in case I am no longer able to take care of our finances due to cognitive decline or death.


		-It may be called a "Letter of Instruction" in estate planning terms.  Other names include: Money Binder, Letter of Intent, Roadmap, Master Directory, and Death Book


		-It contains things from everyday bill pay to investment strategies through the various phases of our lives.


		-It may not be a complete list of everything, but will make it easier to take over our affairs when the time comes.






Love Letter

		LOVE LETTER TO MY FAMILY

		Inspired by blog from Fritz Gilbert, The Retirement Manifesto

		https://www.theretirementmanifesto.com/why-i-write-a-love-letter-every-year-and-you-should-too/



https://www.theretirementmanifesto.com/why-i-write-a-love-letter-every-year-and-you-should-too/

Personal Information

		Personal Information

						Him		Her

		Legal Names				 		 

		Prior Names				 		 

		Mother's maiden name				 		 

		SSNs

		Medicare Numbers

		Place of Birth

		Parents' Full Names





To Do @Death

		What to do first in the event of death

		see book in backcover of blue notebook

		"After the Death of Your Spouse: Next Financial Steps for Surviving Spouses," Mike Piper, CPA

		Perhaps summarize some things from the book in this tab(?)





Locn of Original DocsKeys

		Location of Original Documents/Keys

		Item		Location		Notes

		E-version of this document

		Paper copy of this document

		Durable Power of Attorney

		Healthcare Power of Attorney

		Wills

		Trust

		Copy of Trust (electronic)

		Passports

		Social Security Cards

		Birth Certificates

		Marriage Certificate

		Medical Insurance Cards

		Vehicle Titles



		Keys to:

		Firesafe

		Safety Deposit Box				Box # ____ at XYZ Bank  123 Main St. Anytown, USA

		House

		Car 

		Extra Car Keys

		Extra House Keys





PWs

		Passwords/Codes

		Item		PW		Notes

		Access to Her Laptop

		Password Keeper Master PW

		Her Phone

		Her Phone pattern

		Garage Code

		Wifi PW

		2-factor authentication		---		uses Her phone or email





Bills

		Bills - This is the longest, most active section.  It shows how to handle $ on a monthly basis.

		Item (Link)		Notes

		Add Hyperlink to 
Bill Pay Chart		-This link is for e-copy of chart showing all periodic bills. Example page shown in paper Money Binder. 
-Working copy is kept here:____________________.
-Most bills are auto-paid (but not all).  Chart shows which bank acct/credit card is used to pay ea bill.

 

		Add Hyperlink to
 Cash Flow Chart		-This graphic is divided into time segments for bill pay, short term investments, long term investments.
-Money is moved monthly from _______to __________checking acct for bill pay.   
-This link is for e-copy of chart. Example page shown in paper Money Binder.


		Add Hyperlink to
Money Moves Tracker		This is used to record money moves throughout the year, keeping track of what gets recorded on taxes and what's a "taxable event." (Note: Some things are shown on a tax return, but are not "taxable," like withdrawals from HSAs and Roth accts.

		Bills to be cancelled if incapictated/death		Show List:
-Subscriptions
-Gym membership
-Counrty Club membership
-Other

		Credit Cards (Password Keeper contains links to all)		Medical Insurance (Medicare)

		VISA  Card #1		Medicare - her

		VISA  Card #2		Medicare - him

		Discover Card		Medicare Supplement - her

		Store Credit Card #1		Medicare Supplement - him

		Store Credit Card #2		Medicare Drugs - her

				Medicare Drugs - him



		Utility Bills, Etc.  - Main Home

		Gas + Electric		Power Co. #1

		Internet + Phones		Internet #1

		Mortgage		Mortgage Co #1

		Property Tax		Village #2

		Water + Sewer		Water #1

		HOA		HOA #1

		Utility Bills, Etc.  - Vacation Home

		Gas + Electric		Power Co. #2

		Internet + Phones		Internet #2

		Mortgage		Mortgage Co #2

		Property Tax		Village #2

		Water + Sewer		Water #2







Investments

		Investments/Financial Accounts

		Links:		Description

		See PW Keeper for Login		Bank Acct - #1

		See PW Keeper for Login		Bank Acct - #2

		See PW Keeper for Login		Fidelity Accts - Her

		See PW Keeper for Login		Fidelity Accts - Him

		See PW Keeper for Login		HSA - Her

		See PW Keeper for Login		HSA - Him

		See PW Keeper for Login		Pension Info - Him

		Add Hyperlink:
 IPS		IPS (Investment Policy Stmt)


		Add Hyperlink: 
WPS		WPS (Withdrawal Polity Stmt) W/D document  


		Add Hyperlink:
Roth Conversions		Roth Conversion Strategy Document











Tax Rtns

		Tax Returns

		Taxes done by _______ using TurboTax

		Most recent returns can be found in ______ laptop - access via Password Keeper

		NOTE ON HSAs:  These are NOT good to pass on to any heirs except spouse.  Make it a point to spend the money to reimburse medical costs before death of second spouse!  If second spouse is now dead, use this money to reimburse any unpaid medical bills.

		Note:  No Gift Tax history to date (not required)





Hsehold+Misc

		Household & Miscellaneous 



		Who to Call - MI

		Plumber		Name		555-555-1212		Location

		HVAC		Name		555-555-1212		Location

		Electrician		Name		555-555-1212		Location

		General		Friend		555-555-1212		good place to start for info

				Neighbor		555-555-1212		good place to start for info

		Lawn		Lawn guy		555-555-1212		mows and weed-whacks once/week

		Filters to be changed on regular basis (MI):

		Furnace				Honeywell  xxxx

		Humidifier				Honeywell  xxxx

		Refrigerator				GE xxx

		Under Kitchen sink 				xxx

		Water softener				xxx





Insurance

		Insurance Info

		Homeowners: 		 Go to PW Keeper and type "homeowners insurance" into search box

		Cars: 		 Go to PW Keeper and type "car insurance" into search box

		Health:		Medicare + Medigap Insurance:  Go to  PW Keeper and type "Medical Insurance" into search box

				Medicare Drug plan: Go to  PW Keeper and type "Medicare Drug Plan" into search box

		Life Insurance: 		None (not needed)





Professionals

		Professionals



		Doctors				Name		Company		Phone		Location

		Him		Primary care physician

				Dentist

				Optometrist

				Audiologist

		Her		Primary care physician

				Dentist

				Optometrist

		Estate Attorney

		Pastor





Funeral 

		Put  your wishes for your funeral/celebration of life on this page
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Dan:  Lessons Learned

- Dedicated email for bills
- Share the documents ahead of time!
- Recognize that your issues may not be the same as loved ones

- introducing them to a Financial advisor may be better than trying to teach 
them investment theory

- Test Powers of Attorney before you have to (you may be surprised!)
- Make sure fraud prevention techniques don’t lock you out.  
- Check unclaimed property regularly after changing addresses 

(https://unclaimed.org/)



Dan: Keep Items Updated and Shared

- The 3-Ring Notebook
- Free Services

- Basic (Google Drive, Dropbox)
- Advanced (Fidsafe.com, others?)

- Paid Services
- Law Offices / Accounting Firms
- AARP Secure Document
- Password Managers 



Dan: Challenges

- Vendors who want subscriptions but don’t send bills 
- Too many credit cards
- Oddball payment systems (Apple Pay, Google Pay, Venmo, Paypal, 

Cash app) 
- Password Managers that can be shared



Mark: Links/PDFs
Rob Berger Tools – FidSafe
https://robberger.com/tools/fidsafe/

Mary Hunt – Everyday Cheapskate Important Documents
https://www.everydaycheapskate.com/important-papers-checklist-safe-not-sorry/

Bogleheads Forum – Next of Kin (NoK) Box for Important Documents
https://www.bogleheads.org/forum/viewtopic.php?t=459622

Reddit – Organizing Important Documents
https://www.reddit.com/r/organizing/comments/1q3pran/comment/nxmjb8x/

Reddit – Caring for Aging Parents
https://old.reddit.com/r/AgingParents/wiki/propita106/doc1
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Additional Resources 
(Misc. from Google Search)

Note: Google searches yield how to reactively care for parents’ finances, not how to 
proactively prepare your own.  However, they do contain good content to use for yourself.

• https://getcarefull.com/articles/why-you-should-talk-to-your-adult-children-about-your-finances

• https://getcarefull.com/articles/checklist-for-taking-over-your-elderly-parents-finances

• https://desertlawgroup.com/blog/elder-law/what-to-do-when-mom-can-no-longer-manage-her-own-
money/

• https://hatchettlegalteam.com/what-steps-can-i-take-if-my-loved-one-can-no-longer-manage-their-
own-affairs/

• https://obliviousinvestor.com/investing-blog-roundup-household-finances-as-an-early-indicator-of-
cognitive-decline/ 
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